HOW IT WORKS:
The High School Application Process
September 2017
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In October 2017, we will open GoCPS for families to apply to the following
Chicago public school grade levels:
High School

• All District High Schools
• All Charter High Schools

Elementary School

• All District Elementary Schools
*Charter elementary schools will manage their own process

Pre-K

• Four District Managed Programs
*Chicago Early Learning, the city of Chicago’s pre-school
application site, will manage all other pre-k programs
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Current CPS Student Application Process & Key Dates
Below is a detailed breakdown of the full application process for current CPS families.
May 15, 2017
•
GoCPS Subscribe Opens &
Continues All Summer

June 2017
•
Activation Code for GoCPS
Account Activation Delivered
June 20, 2017
• Last day of school for SY 201617
July 2017
• New Information and Research
Tools Are Made Available on
GoCPS

August 2017
• GoCPS Account Activation
Opens
• Access Student Eligibility Info
Early in GoCPS Account
• Favorite Schools Function
Available
September 5, 2017
• First Day of School
September 2017
• Activation Code for GoCPS
Account Activation ReDistributed at School

February 2018
October 10, 2017
• Final School/Program Specific
• Application Period Opens
Admissions Screenings (tests
• School/Program Specific Testing
auditions, information sessions,
and Auditions Begin
interviews)
• Information Sessions Begin
October – December 2017
• Open Houses and Recruitment
Events
December 22, 2017
• Application Period Closes

March 2018
• Round 1 - High School Offers
posted in GoCPS Account and
mailed to paper applicants
May 2018
• Round 2 - High School Offers
posted in GoCPS Account and
mailed to paper applicants

June 2018
• Final Date To Accept Offers

1. Subscribe

2. Research

3. Activate

4. Apply

5. Match
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Detailed Overview

Understanding the
High School
Application
Process
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ACTIVATING AN ACCOUNT
High School Application Process
September 2017

Activating an Account
Families can apply using the online application site or via paper application. In order to apply
using the online site, families must create an account. This step is called “Activation.”
Create Family Profile

View Eligible Programs
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Common Mistakes when Activating Accounts
1.) Not entering the primary parent/guardian's information when creating the family profile.

•

No matter who is completing the form,
be sure to enter the name and address
of the parent/guardian with whom the
student resides.

•

This is extremely important because the
address provided here will be used for
determining tiers, proximity boundaries,
and attendance and overlay boundaries.

•

You can only enter the name of one
parent as the primary parent/guardian.
There will be an option on a later screen
to provide the names of additional
parents/guardians or others that you
want included as contacts.

•

Homeless students can enter the
address where they sleep at night or the
address of their current school.
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Common Mistakes when Activating Accounts
2a.) Following the wrong student connection path.

In most situations, this will be the
correct path.

Click ‘No’ if the student did attend a Chicago
district school or charter school in the 2016-17
school year.
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Common Mistakes when Activating Accounts
2b.) Following the wrong student connection path.

In most situations, this will be the
correct path.

If your student is applying to 9th grade for the 2018-19
school year, please select ‘Yes’ on this screen.
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Common Mistakes when Activating Accounts
3.) Missing activation codes

•
•

If the student attended a Chicago public school in the 2016-17 school year and is
applying to 9th grade, they will be asked to enter their Activation Code.
If it was misplaced or not received, families can call the Office of Access and Enrollment
at 773-553-2060 from a number on their child’s CPS Student Information file to have it
retrieved.
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Common Mistakes when Activating Accounts
4.) Creating duplicate students.

•
•

If a family creates a student incorrectly, they should call
the Office of Access and Enrollment rather than trying to
create the student again.
Duplicate students create exceptions that can slow
down the application process.
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SCHOOL PROGRAMS
High School Application Process

School Programs
In most cases, families will apply to individual programs within a school
vs. applying to the school in general.
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ELIGIBILITY
High School Application Process

Eligibility
Families will see all the programs to which their students are eligible to apply, based (in most
cases) on NWEA MAP score, 7th grade final grades, and/or attendance data.
Eligible

Not Eligible

Non-CPS students will see many more non-eligible programs until they complete NWEA MAP testing.
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NON-SELECTIVE ENROLLMENT
PROGRAMS AND SELECTIVE
ENROLLMENT PROGRAMS
High School Application Process

Selective Enrollment Programs
and
Non-Selective Enrollment Programs
The programs to which students can apply are grouped into two major categories:
Selective Enrollment Programs
These are the 11 Selective Enrollment High
Schools:
•
•
•
•
•
•
•
•
•
•
•

Non-Selective Enrollment Programs
All other programs are in the Non-Selective
Enrollment category.

Brooks
Hancock
Jones
Lane
Lindblom
King
Northside
Payton
South Shore
Westinghouse
Whitney Young
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SELECT AND RANK
High School Application Process

Select & Rank
All programs are displayed together in an alphabetical list, grouped by eligibility and school name.
A counter will keep track of how many programs from each category have been selected.
Step 1
Non-Selective Enrollment Programs

20

Select up to 20

Selective Enrollment Programs *

6

Select up to 6

Step 3

Step 2
Non-Selective Enrollment Programs

1-20

Rank these programs
in order of preference

Selective Enrollment Programs

1-6

Rank these programs
in order of preference

Non-Selective Enrollment Programs

1

Receive a single best
offer if student qualifies

Selective Enrollment Programs

1

Receive a single best
offer if student qualifies

* If the student is eligible

If a student is not matched with a program or if they do not apply to any programs at all, they
will get an offer from the general education program at their neighborhood school.
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MATCHING
High School Application Process
September 2017

Matching
Students are considered for programs to which they applied, based
on a combination of the following factors:

Rank Order

Available Seats

Admissions Process

Priority Preferences

of each program applied to.

in each program.

for each program.

of the school.

Lottery, testing, point system, etc.

Sibling at school,
proximity to the school, etc.

21

Matching
The computerized application system will try to
match every student with their top ranked program.

Program A

Program B

Program C

Program D

Rank Order
#1

Rank Order
#2

Rank Order
#3

Rank Order
#4
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Matching
The selection process considers the specific selection procedures for the programs (such as a lottery or a point system); the student’s
performance on any required tests, auditions, or interviews; points given to essays or teacher recommendations; and any special preference that
may be given, such as how close the student lives to the school, whether the student has a sibling currently enrolled in the school, or whether the
student’s parent is a staff member at the school.

Lottery

Testing/Points

Priority

determines order

determines order

determines order

Program A

Program A

1

Rank Order
#1

2

3

4

5

6

7

Available Seats
6

1

Rank Order
#1

2

3

4

5

6

7

Available Seats
6
8

Applicants
10

Program A

9

10

Rank Order
#1

2

3

4

5

6

7

8

9

10

Available Seats
6
8

Applicants
10

1

9

10
Applicants
10
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Matching
Each student is considered for the schools/programs on their application, in the order of their preference. The
student is given an offer from the highest-ranked school/program on their application for which he/she qualifies,
based on seat availability, their status for the specific program’s selection process (e.g., lottery number, final
points), and the status of other applicants to those schools/programs.
Program A

Program B

Program C

Program D

Rank Order
#1

Rank Order
#2

Rank Order
#3

Rank Order
#4

This process continues until the student is matched with a program and receives an offer.
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ACCEPTING OR
DECLINING AN OFFER
High School Application Process

Accepting or Declining an Offer
Families have two weeks from the date of the first round offer to accept or decline it.

It is possible for students to receive, at most, one Selective Enrollment offer AND one Non-Selective Enrollment offer, depending on what programs
they applied to. If a student applies to both Selective Enrollment and Non-Selective Enrollment programs, but does not qualify for a Selective
Enrollment seat, the student may only receive a Non-Selective Enrollment offer. If a student does not qualify for either a Selective Enrollment offer or a
Non-Selective Enrollment offer, the student is guaranteed a seat in the general education program at his/her neighborhood school and can apply for
schools in the second round. Note that the second round only consists of programs that still have seats available.
Depending on whether the student accepts or declines a first round offer, they can follow a number of different paths that will lead to them enrolling in a
school.
•

A student can accept a first round offer and enroll in the school.

•

A student can accept a first round offer and, if they choose, they can apply for different programs in the second round. Be sure to note – and this is
VERY IMPORTANT – if a student accepts a first round offer, and receives a second round offer, the first round offer will be automatically forfeited.
Therefore, a student who has accepted a first round offer should only apply in the second round if they are applying for programs they want more
than the offer they accepted.

•

A student can decline a first round offer and apply for different programs in the second round.

•

If a student does not receive a first round offer or a second round offer, they are guaranteed a seat in the general education program of their
neighborhood school.
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WAITLISTS
High School Application Process
September 2017

Waitlists After First Round
Students will be placed on a waitlist for any programs they ranked higher than the one they were
matched with in the first round, and for which they are eligible. Students will remain on waitlists
whether or not they accept a first round offer.
Program A

Program B

Program C

Program D

Rank Order
#1

Rank Order
#2

Rank Order
#3

Rank Order
#4

Added to Waitlist

Added to Waitlist

At the end of the first and second rounds, schools will begin contacting students on their waitlists to fill any remaining available
seats. Available seats will be offered to waitlisted students beginning with the first student on the waitlist. Families have 48 hours
to accept a waitlist offer. If a student accepted a first or second round offer, and prefers an offer they receive from a program
where they were waitlisted, they can accept the offer from the waitlisted program and decline the offer they previously accepted.
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TRANSFERS
High School Application Process
September 2017

Transfers
Students can transfer high schools between July 1 and the 20th day of each school year, or
during fixed transfer windows at the end of each quarter. In order to transfer, students will need to
contact the school(s) in which they are interested, and follow the admissions requirements for
those schools. A list of schools with available programs will be posted on GoCPS in late June.
Program A

Program B
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QUESTIONS?
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Contact Us
The CPS Office of Access and Enrollment is your central resource
for support through the entire application process.
If you have questions, call or email the Office of Access and Enrollment.

773-553-2060

gocps@cps.edu

